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Task A (15 points)

To: J. Hooper

From: (Candidate’s name)

Subject:  (e.g. Garden party)

Dear Mr Hooper

I am referring to the memo we have received today. I am afraid I cannot be at the party be-
fore 7 o’clock. The reason for this is (e.g. our day trip organised by the school for this day).
I am sorry I can’t make it earlier.

Furthermore I would like to know what kind of clothes we are expected to wear. I am also
wondering whether my girlfriend may come along.

Best regards

(Candidate’s name)

(79 words)

Bewertungskriterien

Aufgabenerfiillung 5 Punkte
Verstindlichkeit, vokabularische Korrektheit 5 Punkte
Formelle und strukturelle Korrektheit 5 Punkte
Total 15 Punkte

Task B (10 points)
® (Any correct date)
@ Dear Mr Nelson

® [ would like to confirm my reservation of a single room with ensuite bathroom including
breakfast for Ms Gabriela Keller.

@ She will stay for three nights from Wednesday, 18 June 2008, to Saturday, 21 June 2008.
® Ms Keller has a rental car so she will not need a transfer to the hotel.
® Kind regards

(Candidate’s name)

(60 words)
Bewertungskriterien
Aufgabenerfiillung 4 Punkte
Verstindlichkeit, Vokabular 3 Punkte
Struktur, Korrektheit 3 Punkte

Total 10 Punkte



